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Risks Who might be 
harmed and how 

Controls Further action Who is 
responsible 

When by 

Contracting 
or spreading 
the virus by 
not social 
distancing 

Members 
Duty Managers 
and Ros 
Directors/Club 
Officials 
Visitors 

Follow HSE guidance on social 
distancing 
-Identify places where, under normal 
circumstances, workers would not be 
able to maintain social distancing rules-
Identify how you can keep people apart 
in line with social distancing rules in the 
first instance.  
This includes: 

➢using marker tape on the floor 

➢one-way systems 

➢holding meetings virtually rather than 

face-to-face 

➢staggering start/end times 

➢limiting the number of people on site at 

one time 

➢having allocated time slots for 

members 

➢rearrange work areas and tasks to 

allow people to meet social distancing 
rules 

➢implementing ‘drop zones’ for passing 

items between people 

-Put in place arrangements to 
monitor and supervise to make 
sure social distancing rules 
are followed. 
 
-Provide information, 
instruction, and training to 
people to understand what 
they need to do. 
 
-Provide signage and ways to 
communicate to members 
what they need to do to 
maintain social distancing. 
 
-Face coverings to be worn 
whilst in the club except when 
sat at firing point. 
 
-Booking system to be 
implemented and members 
only to attend to pre-arranged 
time slot. 
 
-No visitors. 
 
-All furniture removed form 
club room to provide space for 
socially distant queueing. 
 

Directors Opening 
Date 



Getting or 
spreading 
coronavirus 
by not 
cleaning 
surfaces, 
equipment 
and 
workstations 

Members 
Duty Managers 
and Ros 
Directors/Club 
Officials 
Visitors 

-Use the Government guidance on 
cleaning and hygiene during the 
coronavirus outbreak 
 
-Identify surfaces that are frequently 
touched and by many people (often 
common areas) and specify the 
frequency and level of cleaning and by 
whom. 
 
-Avoid sharing equipment by not using 
club equipment eg club firearms, ear 
defenders, safety glasses. 
 
-Identify where you can reduce the 
contact of people with surfaces, eg using 
contactless payments where possible 
and cleaning for Trackr stylus. 
 
-Identify other areas that will need 
cleaning to prevent the spread of 
coronavirus and specify the level of 
cleaning and who will do it. 
 
-Identify what cleaning products are 
needed and where they should be used. 
 
- Keep surfaces clear to make it easier to 
clean and reduce the likelihood of 
contaminating objects. 
 
-Provide more bins and empty them 
more often. 
 
-Clean things like reusable boxes 
regularly. 
 

-Put in place professional 
regular cleaning regime 
following deep clean prior to 
opening. 
 
-Put in place monitoring and 
supervision to make sure 
people are following controls. 
 
-Provide information telling 
people who needs to clean 
and when. 
 
-Provide instruction and 
training to people who need to 
clean. Include information on: 

➢the products they need to 

use 

➢precautions they need to 

follow 

➢the areas they need to clean 

 
-Identify how you are going to 
replenish cleaning products 

Directors Opening 
Date 

Getting or 
spreading 
coronavirus 
in common 

Members 
Duty Managers 
and ROs 

We have identified: 

➢areas where people will congregate  

-Removal of furniture form 
club room. 
 

Directors Opening 
Date 



use high 
traffic areas, 
such as 
kitchen area, 
corridors, 
seating 
areas, toilet 
facilities, 
entry/exit 
points. 

Directors/Club 
Officials 
Visitors 

➢areas where there are pinch points 

meaning people cannot meet the social 
distancing rules. 

➢areas and equipment where people 

will touch the same surfaces, such as in 
kitchens. 

➢areas and surfaces that are frequently 

touched but are difficult to clean 

➢communal areas where air movement 

may be less than in other areas. 

-Close Kitchen area and 
drinks/snacks machines. 
 
-Identify cleaning regime for 
shared facilities on ranges. 
 
-Put in place monitoring and 
supervision to make sure 
people are following controls 
put in place. 

Getting or 
spreading 
coronavirus 
by not 
washing 
hands or not 
washing 
them 
adequately 

Members 
Duty Managers 
and ROs 
Directors/Club 
Officials 
Visitors 

Follow Government guidance on 
cleaning, hygiene, and hand sanitiser. 
 
-Provide water, soap and drying facilities 
at wash stations 
 
-Provide information on how to wash 
hands properly and display posters. 
 
-Provide hand sanitiser on entry and exit. 

-Put in place monitoring and 
supervision to make sure 
people are following controls. 
 
-Provide signs on entry for 
members to use hand 
sanitiser. 
 
-Provide cleaner for Trackr 
stylus. 
 
-Identify how you are going to 
replenish 
handwashing/sanitising 
facilities. 

Directors Opening 
Date 

Poor 
workplace 
ventilation 
leading to 
risks of 
coronavirus 
spreading 

Members 
Duty Managers 
and ROs 
Directors/Club 
Officials 
Visitors 

Follow HSE guidance on heating, 
ventilation, and air conditioning. 
 
-Identify if we need additional ventilation 
to increase air flow in all or parts of our 
premises. 
 
-Fresh air is the preferred way of 
ventilating your workplace so opening 
doors (that are not fire doors) can help. 
 
-If we need additional ventilation provide 
it. 
 

-Carry out assessment of 
ventilation and air circulation 
throughout club premises. 
 
-Maintain air circulation 
systems in line with 
manufacturers’ 
recommendations. 
 
-Identify ways of improving 
ventilation. 

Directors Opening 
Date 



-Switch heating ventilation and air 
conditioning systems to drawing in fresh 
air where they can be, rather than 
recirculating air. 
 

Increased 
risk of 
infection and 
complications 
for vulnerable 
members 

Members 
Duty Managers 
and ROs 
Directors/Club 
Officials 
Visitors 

-Communicate with members what their 
personal risks are and identify what they 
need to do in each case. 
-Identify how and where someone in one 
of these categories will participate in line 
with current government guidance 
-If a member should choose to attend 
the club despite shielding guidance 
establish process to protect them 
through social distancing and hygiene 
procedures 

-Put systems in place so 
people know when to notify 
the Membership Team that 
they fall into one of these 
categories. 

➢Clinically extremely 

vulnerable 

➢People self-isolating 

➢People with symptoms of 

coronavirus 

➢Groups who may be at 

higher risk of poorer 
outcomes. 

Directors Opening 
Date 

 


